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Job Title:  ANALYST 1- SUPPLY PLANNING      

     

SUMMARY  
Participates in the planning process in order to ensure a balance of stability and 

responsiveness.  Engages in problem solving, and decision-making functions as outlined 

by line operating strategies when creating the production plan and schedule for all 

finished goods SKU’s associated with each resource. Maintains an ongoing focus on 

stability, service, inventory, and cost when developing the execution of planning 

strategies.  Participates in the new product introduction process to effectively 

communicate and facilitate the cross-functional decision making process and the 

execution of new product activity.  

 

ESSENTIAL FUNCTIONS 

 Manages the master production scheduling (MPS) process in order to ensure a 

balance of stability and responsiveness.   

 Maintains accountability to the integrated planning responsibilities outlined for each 

assigned resource.  

 Ensures prompt analysis and decision making to resolve issues as outlined by 

exception messages. 

 Participates in the S&OP process. 

 Facilitates the production and ingredient plans as a result of inputs including forecast, 

inventory, capacity, lead times, service objectives, etc. 

 Analyzes data regarding demand vs. forecast, production vs. plan, inventory levels, 

services levels, and resource productivity. 

 Identifies out-of-tolerance measures and presents recommendations to mitigate. 

 Performs against metrics and reports current state. 

 Communicates plan changes to key partners (warehouse, production, transportation, 

customer service, etc.). 

 Analyzes the ramifications of “What-If” scenarios (forecast changes, capacity 

changes, material constraints, and quality holds).   

 Monitors the execution of new item launch and the discontinuation of products. 

 Conducts root cause analysis on all inventory stock outs to develop and implement 

corrective actions and communicate resolutions to all relevant stakeholders.   

 Conducts exception management against stock out, stock low, stock high, and 

inventory aging across the network. 

 Prioritizes the reselection of quality holds to maintain service objectives. 

 Uses rigorous Pareto analysis and logic to solve difficult problems with effective 

solutions. 

 Advises management of potential critical issues to mitigate and ensures the timely 

delivery of product to the distribution centers. 

 Contributes to the development of new concepts, techniques and standards to ensure 

continuous improvement. 

 Operates to maintain ISO qualification standards.   

 Must maintain satisfactory attendance, to include timeliness. 



Page 2 of 3 

 Responsible for understanding and complying with applicable quality, environmental 

and safety regulatory considerations.  If accountable for the work of others, 

responsible for ensuring their understanding and compliance. 

 This job description reflects management’s assignment of essential functions; it does 

not prescribe or restrict the tasks that may be assigned. 

 

SUPERVISORY RESPONSIBILITIES 

N/A 

 

QUALIFICATIONS 
To perform this job successfully, an individual must be able to perform each essential 

duty satisfactorily.  The requirements listed below are representative of the knowledge, 

skill and ability required.  Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions. 

 

MINIMUM QUALIFICATIONS 
 Bachelor's degree  

OR  

4 years of supply chain, corporate finance, engineering, supplier development, 

production/operations experience reflecting increasing levels of responsibility. 

 High school diploma or State-issued equivalency certificate. 

 

PREFERRED QUALIFICATIONS 
 Bachelor of Business Administration degree in Supply Chain Management or 

Operations Management plus 2 years of supply chain planning experience. 

 An understanding of Six Sigma problem solving methodologies. 

 Skilled in reading, analyzing, and interpreting various reports and documents.   

 Skilled in presenting issues clear and concise manner. 

 Experience generating accurate analysis, with a good understanding of the cause and 

effect that will occur with each alternative solution both inside and outside the Supply 

Chain. 

 Experience working with, and participating in cross-functional decision-making 

processes with all levels and functions within the company. 

 Skilled in applying mathematical operations to such tasks as frequency distribution, 

determination of test reliability and validity. 

 Experience with analyzing variance, correlation techniques, sampling theory and 

factor analysis. 

 Skilled in making good decisions based upon a mixture of analysis, wisdom, 

experience and judgments. 

 Skilled in using MS Word and MS Excel, and MS PowerPoint and MS Access at an 

intermediate level. 

 Skilled in defining problems, collecting data, establish facts, and draw valid and 

concise conclusions or recommendations.   
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 Skilled in interpreting data related to various situations dealing with both abstract and 

concrete variables. 

 Skilled in presenting information to supervisor and teams. 

 

PHYSICAL DEMANDS   

The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions. 

 

While performing the duties of this job, the employee is frequently required to sit, use 

hands to finger, handle or feel and talk or hear.   
 

WORK ENVIRONMENT   

The work environment characteristics described here are representative of those an 

employee encounters while performing the essential functions of this job. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions. 

 

The noise level in the work environment is usually moderate. 

 
 

 

 


